
Maker Maker’s No. Order No. Date
Type Color Vendor
Size Date of Installation
Composition Date of Payment      Tr. No.
Attachments Source of Funds Used
Operation: Electic (   ) Manual   (   ) Cost - Cash Disbursement   $
Number of Units Trade - in Allowance

Total                       $

Date Location Date By Date By Date By Date By Date By

(Item) (Item No.) (Agency)

LOCATION RECORD INVENTORY CHECKS

DISPOSITION
Date Nature

Sold     (     ) As Surplus (    )  Junk (    ) Proceeds      (   )
Traded (     )       To On Replacement by Item No. Allowances  (   )  $
Transferred On Inventory Basis to
         Disposition Authorized By       on

Destroyed By Fire  (   ):  Flood (   ):  Stolen (   ):                                                      (   ) Recovery      $

Discarded As Unserviceable  (    ):  Lost  (    ):

Removal From Inventory Authorized                                                                                        on

Insurance

(other - specify)

(other - specify)

DGS 950-2 STATE OF MARYLAND INSTITUTIONAL AND OFFICE EQUIPMENT INVENTORY

EQUIPMENT INVENTORY RECORD CARD

DGS-950-2




